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Please complete all sections of this form in black ink or typescript only.

	Post applied for:
	

	Where did you see the advert?
	



	1. PERSONAL DETAILS

	Title: 
	First name: 
	Last name: 

	Current address including postcode:
	Former name(s): 

	
	Preferred name(s):

	
	Please specify any social media handles used:

	Evening telephone number: 
	Daytime telephone number:

	Email address:



	2. PRESENT / MOST RECENT EMPLOYER

	Name & address of current employer:


	Position held: 

	
	Date employment commenced: 

	
	Salary: 
Other allowances:

	Notice required: 
	

	Please give a brief description of your current duties & responsibilities:





	Reasons for leaving / wishing to leave:







	3. PREVIOUS EMPLOYMENT and/or ACTIVITIES SINCE LEAVING SECONDARY EDUCATION

	Please provide a full history of your employment, education and training in chronological order (most recent first) through to since leaving secondary education. Include start and end dates and reasons for leaving employment and explanations for periods not in employment, education or training. 
Please continue on a separate sheet if necessary and ensure any employment gaps are accounted for.


	Name of employer & nature of business
	Position held
	From: MM/YY
	To: MM/YY
	Main duties
	Reason for leaving

	








	
	
	
	
	

	








	
	
	
	
	

	








	
	
	
	
	



	3.a. GAPS IN EMPLOYMENT/WORK HISTORY

	Dates:
	Reason for gap(s):















	4. EDUCATION AND QUALIFICATIONS

	Please provide details of secondary (to GCSE and A level or equivalent) and tertiary qualifications, including class of degree, university & year awarded).

	Qualification
	Place of study
	Date of commencement
	Date of completion
	Result
	Subject area

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	5. VOCATIONAL TRAINING

	Please list any courses or training undertaken that are relevant to this position.

	Training Course
	Awarding body
	Dates

	




	
	




	6. MEMBERSHIP OF PROFESSIONAL BODIES (if relevant to the role)

	Name of organisation/institution
	Level of membership
	Membership number
	Expiry Date

	



	
	
	



	7. COMPUTER/SOFTWARE EXPERIENCE (if relevant to the role)

	Computer/Software package
	Level of competence (i.e. basic, intermediate, advanced)

	



	



	8. PERSONAL STATEMENT

	Please outline the reasons why you feel you are the right person for the position.  If necessary, please continue on an additional sheet.

	





























	9. ADDITIONAL INFORMATION

	Please confirm if you know any existing employee, volunteer or Council Member at Bluecoat Sports and if so, please provide full details of how you know them.





	10. RIGHT TO WORK IN THE UK


	As part of the recruitment process you will be asked to show original copies of documents that show your entitlement to work in the UK. Failure to do so may invalidate your application or subsequent offer of employment. Please note that Bluecoat Sports is not able to offer sponsorship.

	Are you eligible to work in the UK? Yes / No

	Do you require a permit to work in the UK? Yes / No

	If yes, do you have a current permit to work? Yes / No  




	11. REASONABLE ADJUSTMENTS

	If you require any reasonable adjustments to assist you in your application or during the recruitment process, please contact the HR department or by emailing recruitment@christs-hospital.org.uk 



	12. DISCLOSING AND BARRING CHECKS, CRIMINAL RECORD AND CHILDREN’S BARRED LIST

	Please note that employment with the Bluecoat Sports is conditional upon being satisfied with the result of the Enhanced DBS check and Children’s Barred List check. It is criminal offence for Bluecoat Sports to employ anyone to work with children or for a person to apply to work with children if they are barred from doing so. The role you are applying for is also exempt from the Rehabilitation of Offenders Act 1974 and Bluecoat Sports is therefore permitted to ask you to declare all convictions and cautions (including those which would normally be considered "spent") in order to assess your suitability to work with children. Any criminal records information that is disclosed to Bluecoat Sports will be handled in accordance with any guidance and/or code of practice published by the DBS. If you are successful in being shortlisted for this role, you will be required to complete a self-declaration form about your suitability to work with children and in this form, you will be required to provide details of all spent and unspent convictions and cautions. However, you will not have to disclose a caution or conviction for an offence committed in the United Kingdom if it has been filtered in accordance with the DBS filtering rules. Having a criminal record will not necessarily prevent you from taking up employment with Bluecoat Sports - the organisation will assess each case on its merits and with reference to the objective assessment criteria set out in Bluecoat Sports Safer Recruitment policy.


	Are you currently on the DBS update service with a child workforce enhanced DBS?

DBS No:                                                                           Date of issue:

	Yes / No


	     I declare that I am not currently disqualified/barred from working with children and that there are no cases that are currently outstanding regarding my suitability or otherwise to work with or in proximity to children, nor am I or subject to any sanctions imposed by a regulatory body.



	13. EQUALITY AND DIVERSITY

	We welcome applications from all sectors of the community and consider the most important factor to be the right skills, abilities and attitude for the job.






	14. REFERENCES

	Please give the names and addresses of two people for whom you have worked from whom we may obtain references.  One of these should be your current / most recent employer and cover a minimum two year period.  Please note that references will not be accepted from relatives or from referees writing solely in the capacity of friends.  If you are not currently working with children but have done so in the past, a reference will be sought from the most recent employer for whom you have worked with children or vulnerable adults. Candidates without prior work experience should provide details of their educational contacts for reference purposes.

	Name:

Address:


Telephone Number:

E-mail Address:

Occupation / Position in Organisation:

Relationship of referee to you:

Can we approach this referee prior to interview? Y/N
	Name:

Address:


Telephone Number:

E-mail Address:

Occupation / Position in Organisation:

Relationship of referee to you:

Can we approach this referee prior to interview?  Y/N

	     I understand and accept that Bluecoat Sports is entitled to approach any previous employer and request references. Additionally, I understand that where I have worked for an employer who provides services, care or education for children or vulnerable adults, they will be approached for a reference.

	

	15. DECLARATION AND SIGNATURE

	Once completed, this form will be treated as confidential and will only be processed in accordance with current data protection legislation. The information it contains will be used to process your application for employment and any personal information you provide will be stored securely. If your application is not successful, it will be retained for no longer than six months. If your application is successful, it will be retained in your employee file. Further information is available in the Bluecoat Sports Privacy Notice available on the website. The information you provide in this application may be checked with relevant third parties.
Providing false information is an offence and could result in the application being rejected, or summary dismissal if appointed and possible referral to the police.
An incomplete application including unexplained gaps since age 18 will not be considered.
· I hereby give my consent to Bluecoat Sports processing the data supplied in this application form for the purpose of recruitment and selection.
· I declare that the information given in this application is to the best of my knowledge complete, true and correct and that there are no material mis-statements or omissions. I declare that I am in possession of the certificates that I claim to hold.

	Printed name and signature:
Date:



PLEASE RETURN THIS COMPLETED FORM TO: HR Department, Christ’s Hospital School, Horsham, RH13 0LJ
recruitment@christs-hospital.org.uk
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